	Monday 21st March 2022
LO: To plan a letter

	P
	
	CT

	
	Must: identify the features of a letter.
	

	
	Should: record some features of a letter.
	

	
	Could: create a list of ideas using bullet points.    
	







Address: 





How do you start a letter?






________________________________
Why should you have the job? List your reasons here using bullet points:
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________How do you finish a letter?


__________________________
